
Do you realize that failing to maintain accurate and up-to-date job descriptions can jeopardize your 

organization’s ability to compensate employees fairly, hire top talent, and comply with legal regulations? 

Job description management is critical for the sustained growth of any business, touching upon every aspect 

of People functions from recruitment efforts and compensation initiatives, to compliance.

For Payfactors users, Payscale Job Description Management delivers fast and consistent job descriptions, 

streamlines collaboration with your team, and aligns your job descriptions with your compensation strategy. 

Payscale Payscale Job Description Job Description 
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Connect your job descriptions and compensation strategy

Streamline collaboration with 
your team

Align job descriptions with your 
compensation strategy

Centralize and standardize job 
descriptions

Build new descriptions starting with a 
library of 5,000 verified job descriptions 
including FLSA exemption language.

Create flexible templates for each job and 
job family to ensure consistency while still 
having flexibility.

Save time and reduce errors by comparing 
content and version history side-by-side 
with new changes highlighted, and route 
your descriptions in bulk.

Align across key stakeholders by routing 
descriptions for collaboration and approval. 

Access all version history within the 
platform without disrupting your workflow.

Get the right description to all stakeholders 
with a direct feed to your ATS and HRIS.

Access descriptions directly in your 
pricing work to align all the relevant 
information in one place.

Access salary data from Payscale data 
sources, surveys, or imported data, and align 
your job descriptions with the correct salary 
range.

Request a demo

https://www.payscale.com/solutions/job-management/


Is your organization still managing job descriptions manually in 2022?

Payscale’s annual Compensation Best Practices Report (CBPR) found in 2021 that sixty percent of 

participating organizations have full job descriptions for every job. However, eighty percent of those say they 

use Word, Excel, or PDFs to manage and maintain them. In 2022, less than half (49%) of all organizations 

surveyed have a centralized management system for creating and maintaining job descriptions. The 

antiquated approach to job description management leads to static documents that become outdated, 

incomplete, and duplicative - putting organizations at risk.  

Unlimited job description templates

Ensure consistency with your brand by 
customizing templates with your logo 

and standardize all job description with 
customizable fields. Feed directly to your 

Applicant Tracking System and HRIS to get 
the right description to all stakeholders.

Content library

Find sample job summaries, duties, skills, 
education, and job matches and see the source 
including third-party surveys, Payfactors 
market data, or imported data.

Key features

Approval workflow
Collaborate easily and securely with your team 

by setting up standard approval workflows 
that automatically populate the right users and 
grant them different levels of access, whether 

or not they are in the platform.

https://www.payscale.com/research-and-insights/cbpr/


Salary data and job matches
Access your job descriptions directly in your 
pricing work to align all the relevant information in 
one place and accurately market price your roles.

FLSA Questionnaire
If necessary, the FLSA questionnaire can 

be used by exemption level (executive, 
professional, administrative, etc.) to confirm 

that the correct exemption status is assigned.

About Payscale

As the industry leader in compensation management, Payscale is on a mission to help job seekers, employees and 
businesses get pay right, and make sustainable fair pay a reality. Empowering more than 53 percent of the Fortune 500 in 198 
countries, Payscale provides a combination of data-driven insights, best-in-class services and innovative software to enable 
organizations such as Angel City Football Club, Perry Ellis International, United Healthcare, Vista and The Washington Post to 
make fair and appropriate pay decisions. Pay is powerful. To learn more, visit www.payscale.com.

https://www.payscale.com/

