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Payfactors is the only comp
software with JOB DESCRIPTION
MANAGEMENT BUILT RIGHT IN.

We give you one central spot to create, collaborate on, and safely store
your JOB DESCRIPTIONS—saving you time and money.
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Accounting Clerk |

Finanesa

Aespansible for all areas of financial and management reporting, planning. and analysis. Fem-Wide / Mulli-ine Business
Reaponsible for providing support scross the entine firm or to multiole business fines / erees. individuals wha primarity
support a specific business should be matched accordingly. individuals who support mone than oo line of business and
individuals who provide support o various parts of the firm ot various times, supporting no single business exclusively,

should be matched to *Firm-wide / Multi-line Business”. Accounts Peyable | Seceivable Junior Profes)
ir i ¥ wctions are focused of

level are ible for routine ional or

dufined procedures, ansfyaes and repart grepacation. individunls will have their wark thoroughly reviewsd 8nd Checked by

mare senior incumbents and will have limitod cantact outside their immodiste area. Aoles at this [evel are often fited by

rocent University [ Coflege graduates with litte ar no professicnal exoerience, but with relevant ks, This level includes

individizmis joining the firm ona Unaversity / Coliege graduste training program. Primary foous is an daity deliverable of
routing and defined outputs, while at the same time developing knowledge af the broader conbext in which the wark i

being performed. Aespansible for all areas of financial and management reporting, planning, and analyss. Aespansible for
praviding suppart acrass the entire firm ar ta muitiple business lines | sreas. indivicuals wha primarily support & specific

business should be matched accardingty. Individuals who suppart more than ane fna of busness and individuas who
pravide suppart to various parts af the firm at various times. Revenue Aecognition Accountant; Imalements cantrols and

evaluates acti ired for iance with the o

bookings and billings process.

Perfarms a variety af clerical accounting tasis in suppart af the accounting functian.

Duties and Responsibilities

Pl it 1 ot comiman dulies s respansibiites ssaociated with ths positioe

‘s rewenue recognition sccaurting process, inchiging the

 Build descriptions with drag-and-drop content from our library of 5,000 jobs—saving you hours of time
 Safely store your job descriptions and access version history to keep them up-to-date and accessible
Save time and create consistency with flexible templates for each job and job family

Access, save, and store the proper FLSA exemption right within the description—keeping you compliant

38 Roube for Approval [ Discard Draft T Histoy .

Job Deseription Library *
Aceaunling Clark |
seyword
Summary Duties Skt Education Competnncies Job Matches
2] o [:]
Jab Tithe Saurce Content
Aceounting Cherk Il FayFactors Perfarms a variety of cevical secounting 1asks in

suppert of the accouniing hinctien

Accounting Clerk - Mercer Under general supervision, performs clerical
Ina BCLOUNting procedures requiring famifarity with, and
esperience in, sccaurting office practices as wed

Undae gareral suoarvision, parfarms clerical acceuntin. Viin kicies

Aeeounting Clerk | PayFactors  Performs 8 variety of eedcal accounting tasks in
support of the accounting functicn

Agtounting Cledk - Marger Undier gereral supervision, performs clerical
Int accaunting pracedures requiring famiarity with, and
experience in, socounting office practices as wel

WView More
Accounting Clerk - Mercer LUinder ganeral suparvison, pertarms clancal

Int accounting procedures requiring famiiarity with, snd
BHLATRNCE 1N, BCCOUMIng office pracicos as wel
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Collaboration Made Easy

* Collaborate with your entire hiring
team without leaving the platform

* Automated manager routing gets
decriptions edited faster—with no
disruption to HR workflow

«  Workflow history shows you who P s A e

made edits and when so you'll always o
have the right version

* Compare content and versions side-by-
side. We’ll highlight the changes for you

* Adirect feed to your Applicant
Tracking System and HRIS gets the
right description to all stakeholders e Sy A

Al-Powered Tech

+ Artificial Intelligence built into our Job Description Trepn ekt

Payhactar
Job Summ Performs s variety of administrateee tosks in support of the cperstions funclion. Job Duties: Receives and

Manager reads your descriptions and recommends o
data matches—so you’ll get an accurate price, faster

165, 0F PApRrwEek, VOritying Compkateness and ACcurncy. INputs data, complies nformation

HRIS Clerk | (2878 L]
Payractars

deb Summary: Parformes & warlaty of administratve tasks in support of the Human By Systam (HAIS|

* Job descriptions are the basis for benchmarking
and structuring. Automatically bulk edit groups of s st s
descriptions in seconds to be confident in your data

Billing Clerk | j2370; [ 11]]

nary: Performs work sssocisted with enrcliment and billing activities. Job Dutees: Prepares billing information am d
1hs aesuracy an affisancy af il nencsss. RAGSHa Feumant aa sands carmesanndanes T

[LLN  Croate Projoc

* Your in-progress work saves to the cloud

As one of two comp focused people for a 60,000 employee company, | couldn’t do my job without using Job Description Manager,
which has not only saved a significant amount of time, but completely changed our approval process and communication

with managers in regards to JDs. Payfactors is the only comp software with this feature built-in plus user-friendly with a fully
populated content library of over 5,000 JDs, and has the ability to route to the right team members for approval and then market
price easily. If you aren’t using Job Description Manager with Payfactors | would highly recommend you start.”

- Megan Surdo, Director of Compensation, Aimbridge Hospitality

WE'RE PAYFACTORS. WE'RE DATA + TECHNOLOGY-LIKE YOU'VE NEVER SEEN BEFORE.

Email PMM@payfactors to set up a tutorial or to learn more.

pay 3 PAYFACTORS.COM | soo2519267 | 2



